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16 December 2009
Dear Headteacher,
We are planning to photograph some of the children visiting Holt Hall Field Studies Centre. We hope to use these some of these images in leaflets, displays and on our website.  We would like to communicate a fair picture of the work we do to other Norfolk Schools who may not yet use our facilities.  

Images that we do take can be viewed upon request.  They will only be used for a maximum of two years and will then be destroyed.  Images will not be used for anything that might cause distress or embarrassment to parent or child.
We would like to include children from your school, but we will only do so with your consent.  We would therefore be extremely grateful if you could spend a few minutes filling in this form.

	Name of School
	

	I understand that the images being taken of the children will only be used by Holt Hall Field Studies Centre for the following purposes:

· Electronic and printed information, displays and exhibitions publicising Norfolk County Council’s Environmental and Outdoor Learning Team.

· Documents reporting on the work of Holt Hall Field Studies Centre (to Norfolk County Council or funding bodies).

· Presentations about Norfolk County Council’s Environmental and Outdoor Learning Team.

I understand that this image will NOT be used:

· For anything which may be viewed as negative in tone or that may cause offence, embarrassment or distress for the child or their parent.

· In any new publication more than two years after the date the image was taken.



	Having read the statement above, do you give your consent for photographs or other images to be taken and used?  (please put a tick in appropriate box)
	
	NO, I do not give consent for pictures to be taken or used.

	
	
	YES, I give my consent for pictures to be taken or used.

	
	
	YES, I give my consent for pictures to be taken or used with the exception of the following pupils:

	
	
	
	

	
	
	
	

	Signature of Head Teacher:
	

	Date:
	



Yours sincerely, 
Simon Woodhouse
Lead Teacher
�
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